Instructions on Filing
Claims in lowaGrants.Gov

By Donna Phillips
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System Compatibility

Welcome to IowaGrants.gov

Towa’s Funding Opportunity Search and Grant Management System

FUNDING OPPORTUNITIES OFFERED BY IOWA
STATE AGENCIES

Grant Opportunities
Loan Opportunities
Bids/Purchases
Licenses/Permits

You do not need to register for Search access.

ELECTRONIC GRANT MANAGEMENT SYSPEM
Towa Grants.gov allows vou to electronically apply for
grants received by the state of Iowa. Persons accessi

for this purpase are required to reg

Returning Users Sign In Here

New Users Register Her,
(Registration Instructions)

If you are a returning user click
on “Returning Users Sign in
Here” if you are a new user click
on “New Users Register Here”.
FYI: Being added as a user to
lowaGrants.Gov is controlled by
the lowa Department of
Administrative Services (DAS) not
by our office. The lowa Attorney
General’s Crime Victim
Assistance Division (CVAD) does
not control the password or log
in id information nor can we
restore this information either.

If you click on

(Registration Instructions) you
will be taken the next page.
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HOW TO REGISTER:

| 11 Irs
I § {"...- When you click on (Registration Instructions) this is lowa G ranils. g{} Vv
what will appear. If you go to
https://www.iowaattorneygeneral.qov/for-crime-
victims/victim-services-support-program/fiscal-forms-
Tor-funded-programs/ you will also find step by step

NON-STATE EMPLOYEES — instructions in how to register in lowaGrants.Gov.

New users are required to regis rt this process click on the "New
Users Register Here” link above. Once you've registered with A&A you’ll receive an e-mail with your new user-id, a link to
confirm registration and account activation instructions.

GRANTEES WHO CURRENTLY HAVE AN AZA ACCOUNT WITH THE STATE OF IOWA (This includes state employees and non-
state employees) —

Current A&A account holders who are applying for funding opportunities, or managing funds received, will log in a2 a
"Returning Uszer” (above) with their e-mail address as the user-id and the zame password used to log inte their ASA account.

STATE EMPLOYEES MEEDING ACCESS TO POST OPPORTUNITIES AND CREATE APPLICATIONS -

To Register: Contact Debra Scrowther at debra.scrowtheriowa.gov or 515-281-4321 or Tena Malone at
tena.malonefdullestech.com or 515-249-9139.

* A&A is the states’ secure Authentication and Authorization portal. All state employees, as well az local government
employees and vendors who receive payments from the State, have an A&A log in. State employees use this log in to access
their computer.

lowa.gov — The Official Website of the State of lowa. Dulles Technology Partners Inc

http:/fwww.dullestech.com, }
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“ Enterprise A&A

»

A
Create An Account  Forgot Password ~ Forgot Id

\

After you click on “Returning Users
Sign in Here”, you will come to this

page.

Type in your Account ID and
Password and Click on the “Sign In”
button.

At the top of this page you if you
forget your Account ID or Password,
you can use your mouse to double
click at the top for assistance. The
system will provide you with steps
to walk you through retrieving this

information
Enter your Account Id and Password and press sign in to continue.

Password ] '



Claims Processing in
lowaGrants.Gov




Claims for Reimbursement

» Criminal Justice Programs can submit claims for reimbursement
on a monthly or a quarterly basis in lowaGrants.Gov.

> You must choose monthly or quarterly and stay with it for the entire year unless
directed by your VSS primary contact.

» Claims are due at the end of month following the expended
period.

> For example, monthly claims for expenditures in July would be due the end of
August. Programs are required to file claims timely in order to be in
compliance with their contract(s) with VSS.

- For example, quarterly claims for expenditures in July-September would be due
the end of October. Programs are required to file claims timely in order to be
in compliance with their contract(s) with VSS.

» Claims will be filed in lowaGrants.Gov including all expense
summaries and supporting documentation.
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9 Welcome

Main Menu
Click Help above to view instructions. Go to "My Profile” to reset password.

j Instructions & My Inventory
6 My Profile

fl Funding Opportunities
8 My Applications
g My Grants

After logging into lowaGrants.GOV
Click on “My Grants” to see your
different funded grants.

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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1 Grant Tracking
Current Grant/Projects Closed Grant/Projects | Claims
Grant/Projects in the status Underway or Suspended appear on this list. To view other Grant/Projects, click the closed Grant/Projects link.
ID  Status Year Title Program Area Grant Administrator ~ Grant/Project Amount
141814 Underway 2016 Testing Oct 2015 Victim Services Support Program Donna Phillips $5,000.00
144423 Underway 2016 Donna's Testing Testing Testing Victim Services Support Program Donna Phillips $173,764.00

Total $178,764.00
Showing 1-20f2

f
When you click on “My Grants” it will take you to a screen similar to
this with a list of your current grant/projects and their status. To open

lowa.gov - The Official W
R of your grants click on the title of the grant.

For testing today, we are going to utilize “Donna’s Testing Testing
Testing”.

. J
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1 Grant Tracking

Grant/Project: 144423 - Donna's Testing Testing Testing - 2016 We will go through and click each one of the
status: Underway “Component” or sections.

Program Area: V/ictim Services Support Program

Grantee Organization: Jysice, lowa Department of Let’s click on “Claims” next.

Program Officer: Donna Phillips

Awarded Amount: $173 764.00

Instructions
The grant forms appear below.

Grant/Project Compaonents
You can define your own alerts |
Component Last Edited

071412016

Correspondence

Status/Performance Reports/Other Forms

Site Visits

DACISACISH Application 071412016
Opportunity -
Application
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% Grant/Project Tracking

Grant/Project: 144423 - Donna's Testing Testing Testing - 2016

Status: Underway
Program Area: Victim Services Support Program
Grantee Organization: Justice, lowa Department of
Program Officer: Donna Phillips

Awarded Amount: $173 764.00

Claims

Date Date

R e S (R sie Submitted Paid

\

&Y Back| (3 Print| g Add |

Below is a list of the claims that have been
submitted to date.

This will be our first claim, so there are none listed.

Return to Components

Frgrant-eTo Claim Amount
Submitted Amount $0.00
Approved Amount $0.00
Paid Total $0.00,
Total $0.00

Last Edited By:
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: 5‘} Grant/Project Tracking

Grant/Project: 141814 - Testing Oct 2015 - 2016

Status: |Inderway
Program Area: Vfictim Services Support Program
Grantee Organization: Justice, lowa Department of
Program Officer: Donna Jean Phillips

Awarded Amount: $5?[][]D_[][]

Claims
Date
ID Type Status Submitted
141814 - 001 Reimbursement Edifing
141814 - 002 Reimbursement Approved 041212016
141814 - 003 Reimbursement Edifing
141814 - 004 Reimbursement Edifing
141814 - 005 Reimbursement Withdrawn 07112016
141814 - 006 Reimbursement Correcting 0712012016
141814 - 007 Reimbursement Approved 0712012016
141814 - 008 Reimbursement Submitied 0772012016
141814 - 009 Reimbursement Submitted 0712012016

& Back| ([ Print | P Add | | |

Once you have submitted more than one
claim, you will see them listed here with
the various “Status” (Submitted, Editing,

Approved, Withdrawn, Paid, etc.)

Copy Existing Claim | Return to Components

IE::: FrE::-eTo Claim Amount
03/01/2016 - 04/0712016 $610.00
0411072016 - 042212016 $655.00
0210112016 - 0272972016 $0.00
0710172016 - 0773112016 $0.00
050172016 - 0773112016 -
0210172016 - 0272972016 5857.26
03/01/2016 - 0773112016 $880.19
04/01/2016 - 04/30/2016 $826.00
1200172015 - 1203112015 $550.00

Submitted Amount $1,376.00
Approved Amount $1,535.19

Paid Total $0.00
Total $4,378.47
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% Grant/Project Tracking

P i ’ . . i ~ N
SentProjact 144123 Dopna’s Testing Testing Testing ; 2016 Below is a list of the claims that have been submitted to date.
Status: Underway This will be our first claim, so there are none listed.
Program Area: Victim Services Support Program Click the “Add” button.
Grantee Organization: Justice, lowa Department of
Program Officer: Donna Phillips \ o
Awarded Amount: §173 764 .00
| Claims Return to Components
Date Date Date
ID  Type Status Submitted Paid From-To Claim Amount

Submitted Amount $0.00

Approved Amount $0.00

Paid Total $0.00

Total $0.00

Last Edited By:
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% Grant Tracking

() Back | |

Claim General Information
To create a new Claim enter the starting date and the ending date of the Report Period. This is the period of coverage for this Claim.

Bamitye::
Report Period: :’ﬂ

From* to*

lowa.gov - The Official Website of the State of lowa.

R e,

| | H Save
f Complete this section to start your claim. !

Claim Type — Leave as “Reimbursement”

Report Period From: You can either use the calendar
to the right of the field to pick the starting date for
which you are claiming reimbursement. This should
always be the first day of the month. Put 2 digit
month, 2 digit day and 4 digit year.

Report Period To: You can either use the calendar to
the right of the field to pick the ending date for which
you are claiming reimbursement. This should always
be the last day of the month. Put 2 digit month, 2
digit day and 4 digit year.

Blank Field: This is where you name the
reimbursement time period which should always be
the name of the Month and 4 digit year. For
example: July 2016; August 2016; September 2016.

< 4
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1 Grant Tracking

Claim General Information

To create a new Claim enter the starting date and the ending date of the Report Period. This is the period of coverage for this Claim.

Claim Type:*
Report Period: 07/01/2016 ﬂ

From*

n
j Here is an example:

to*

Luly 2016]

x|

lowa.gov - The Official Website of the State of lowa.

Report Period From: 07/01/2016
Report Period To: 07/31/2016

Blank Field (Name of Reimbursement
Dulles Technology Partnd Per iod): July 2016

Then click the “Save” button.

\.
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1 Grant Tracking

Claim: 144423 - 001 Grant Components

Grant: 144423-Donna’s Testing Testing Testing
Status: Editing -

\
Program Area: Victim Services Support Progra This screen will appear after you hit save. If yo
et et o s : made an error click on “Edit” and then enter the
oot B SRR S ARE LR correct information. If it is correct, then click on
Program Manager: [onna Phillips “Return to Components”
, 0N :
Reporting Period Return to Components
Claim Type:* Reimbursement
Report Period: (7/01/2016 07/31/2016

From to

Claim Status:* Editing

July 2016
Last Edited By: Donna Phillps, 07/1472016
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Under Components: A

-~

lowaGrants. !/ General Information will always show on the
screen.

BTN,

“.'/\—f“'

\}g Print | Reimbursement — Your detailed budget from your
application has been pulled into the

' Reimbursement. You click on Reimbursement to

‘g Grant Tracking fill out what you are requesting by line item and

matching by line item.

@Menu | n Help | WLog Qut \;) Back

Claim: 144423 - 001
Supporting Documentation — Is where you will

Grant: 144423-Donna’s Testing Testing Testing attach your supporting documentation for your
Status: Editing claim for reimbursement. Supporting
o ‘ Documentation is invoices, receipts, payroll
Program Area: Victim Services Support Program information, etc.

Grantee Organization: Justice, lowa Department of
Click on ”Reimbursement” to go to the

Program Manager: Donna Phillips reimbursement form.
Components
Complete each component of the Claim and mark it as complete. Click Submit when you are done. ) - -’
Name Complete? Last Edited
General Information v 0711422016
Reimbursement
Supporting Documentation

lowa.aov - The Official Website of the State of lowa. Dulles Technoloay Partners Inc.
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1 Grant Tracking
Claim: 144423 - 001 e con
Grant: 144423-Donna's Testing Testing Testing The different budget categories (Payroll #1, Payroll #2,
Status: £ Benefits #1, Benefits #2, Travel for Services, Training,
atus: arting .. (s . .
B _ Communications, Rent, Utilities, etc.) will appear with the
Program Area: Victim Services Suppaort Program , . .
detailed information from your budget.
Grantee Organization: Jystice |owa Department of
Program Manager: Donna Philips Click the “Edit” button.
. /
Reimbursement Mark as Complete | Go to Claim Forms
1 2 3 4 ] 6 7 8 9 10
Budget Approved Expenses Paid Total Unclaimed Contract ~ Match Match ~ Remaining Match
Category Budget This Period Claims  Claimed Balance  Match This Period Expensed ~ Match  Percentage
(All Statuses)  (1-4) Requirement
(6-8)
Payroll #1 (P$#1)
Donna Phillips $27.500.00 3000 §0.00 $0.00  $27,500.00 $0.00 30.00 $0.00 50.00 -
Karen Bailey $40,000.00 3000 §0.00 30.00  $40,000.00 %5,000.00 30.00 50.00 $5,000.00
Keith Grant 50.00 3000 §0.00 30.00 $0.00 $0.00 30.00 50.00 50.00 -
Robert $47,000.00 5000 s0.00 $0.00  $47,000.00 $0.00 50.00 $0.00 $0.00
Payroll #2 (P$42)
Donna Phillips $27.500.00 5000 s0.00 $0.00  $27,500.00 50.00 50.00 $0.00 $0.00
Benefits for Payroll #1
SA $16,000.00 5000 s0.00 5000 $16,00000 $500.00 50.00 $0.00 $500.00
SA $8,760.00 5000 $0.00 5000  $6,760.00 $0.00 30.00 $0.00 $0.00 - v
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: E} Grant Tracking

Claim: 144423 - 001

Grant:
Status:
Program Area:

Grantee Organization:

144423-Donna's Testing Testing Testing
Editing
Victim Services Support Program

Justice, lowa Department of

& Back| | @A |

| H Save
S

You will see you are now able to enter number into “Column #2: Expenses
This Period” and “Column #7: Match This Period”.

You will enter the amount you are claiming for reimbursement for this
Reimbursement Period (July 2016) line by line under Column #2.

You will enter the amount you are matching line by line under Column #7.

Program Manager: [onna Phillips Once you are done, click “Save”.
Reimbursement
1 2 4 5 6 S 7 8 9 10
Budget Approved  Expenses  Paid Tofal Unclaimed Contract ~ Match Match ~ Remaining  Maich
Category Budget ThisPeriod Claims Claimed  Balance Match This Period Expensed  Match  Percentage
(All Statuses)  (1-4) Requirement
(6-8)

Payroll #1 (PS#1)
Donna Phillps §27,500.00 5000 5000 $2750000  $0.00 $0.00 5000
Karen Bailey $40,000.00 5000 S000  $40000.00 $5000.00 $000 500000
Keith Grant 5000 5000 000 000 5000 5000 $0.00
Robert $47,000.00 50.00 5000 S4700000  $000 $0.00 5000
Payroll #2 (PS#2)
Donna Phiips $27,500.00 50.00 5000 2750000 5000 5000 $0.00
Benefits for Payroll #1
3A $16,000.00 §0.00 5000 §15,00000 $500.00 $0.00 $500.00
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® K d — _@__ R I entered in the amount | am claiming for reimbursement & —
Status: Editing amount | am matching line by line for July 1-31, 2016 claim A
Program Area: \fictim Services S P period.
* Victim Services Support Program . S . .
st : If | find in error when I’'m reviewing it, you click “Edit” and you can
Grantee Organization: Justice, lowa Department of update/correct the information you have entered.
Program Manager: Donna Phillips If the information is correct, then I click “Mark as Complete”.
Reimbursement Mark as Complete | Go to Claim Forms
1 2 3 4 5 6 7 8 9 10
Budget Approved Expenses  Paid Total Unclaimed Contract  Match Match ~ Remaining  Match
Category Budget  This Period Claims  Claimed Balance  Match This Period Expensed  Maitch  Percentage
(All Statuses) ~ (1-4) Requirement
(6-8)
Payroll #1 (P5#1)
Donna Phillips $27 500,00 §65000  $0.00 $650.00  $26,650.00 $0.00 5000 50.00 $0.00 00%
Karen Bailey $4000000 100000 S0.00 $1,00000 $39,000.00 $5,000.00 $500.00  $500.00 34,500.00 33.33%
Keith Grant §0.00 $0.00 3000 $0.00 $0.00 $0.00 30.00 $0.00 $0.00 -
Robert $4700000  $1,20000 S0.00 $1,20000  $45,800.00 $0.00 $500.00  §500.00 (5500.00) 2941%
Payroll #2 (P$#2)
Donna Phillips $27 500,00 §650.00  s0.00 $850.00  $26,650.00 50.00 50.00 50.00 50.00 00%
Benefits for Payroll #1
SA $1600000  $1.33334  §0.00 $1333.34  §14,66666  $500.00 2 §BL $74.75 24.18%
SA $8,760.00 $50000  S0.00 $50000  $8,260.00 $0.00 30.00 $0.00 $0.00 00%
Benefits for Payroll #2
SA $500.00 §10000 $0.00 $100.00 $400.00 $0.00 50.00 $0.00 50.00 00%
SA $2,104.00 $15000  $0.00 $15000  $1,954.00 $0.00 30.00 $0.00 50.00 00%
Contractual Services
Orion's Therapy Association $4,000.00 §75000  $0.00 $750.00  $3.250.00 $2,000.00 §750.00  §750.00 $1,250.00 50.00%
Equipment
Tablet $400.00 $40000  s0.00 $400.00 $0.00  $400.00 $400.00 $400.00 50.00 50.00%
Total: $173,764.00  §7,133.34  §0.00 §7,133.34 $166,630.66 $7.900.00  $2575.25 §2,575.25 §5,324.75 26.53% v

L ast Edited By: Donna Phillips. 07114/2016
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Claim: 144423 - 001
Grant: 144423-Donna's Testing Testing TestinJ|
Status: Editing

Program Area: Victim Services Support Program

Grantee Organization: Justice, lowa Department of

Program Manager: Donna Phillips

Components
Complete each component of the Claim and mark it as complete. Click Submit

General Information
Reimbursement
Supporting Documentatio

lowa aov — The Official Website of the State of lowa

lowaGrants.gov

'\;i Back | \:'Q, Print | |

You can see in the “Complete?” column for the
“Reimbursement” line is now checked.

Now you click on “Supporting Documentation” under
component.

Preview | Submit

Complete? Last Edited
v 07/14/2016
v 07/1412016

Dulles Technoloay Partners Inc.
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o] ];‘ Sign in to ClientTrack low., E] QP PMP Login (B) Office for Victims of Crim... [ System for Award Manag... ) GMS Sign-In @ lowa Council on Homeles... S lowa Department of Admi... a Homepage lowa Attorne..

FlEa5e attach SURpOriNg JoCUMENTanon for &l EXENses Clalmed for TelmpLrsement.

A
Supporting Documentation Mark as Complete | Go to Claim Forms
Payroll #1 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Flease only include paystubs for employees claimed for each individual
funding source.
Paym% 112 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Flease only include paystubs for employees claimed for each individual
funding source. =
Benefit 11 - Atiach copies of benefits documentation here - this may include copies of statements for ins : ; ; ; ;
claimed, so please J'ngﬁ:ate directly on the invoice the breakdown afyc.fa.fmed tfgspfs. Please only include The first section explains t_he supporting documentation neefled.
Benefits 12 - Attach copies of benefits documentation here - this may include copies of statements for in If you scroll down you will see where to attach the supporting
claimed, so please indicate directly on the invoice the breakdown of claimed costs. Please only include documentation.
Training - Attach copies of travel reimbursement forms, along with copies of defailed receipts for the clai
reimbursement for “Janey Advocate” you will need to atfach the our Travel form she uses fo request reim,
registration receipts, airfare receipts, efc.
Travel for Services - Attach copies of travel reimbursement forms, aong with copies of defailed receipts 10 the Ciaimea expenaITFes. In OINer Woras, I you are requestng meal v
reimbursement for “Janey Advocate” you will need to aftach the itemized receipts to our Travel form.
Contractual Services - There should be a dated invoice aftached for all contracted services claimed for reimbursement. Be sure the invoice includes a description of the types) of
service(s) provided - if you are unsure if there is enough information, you can write directly on the invaice to provide a befter description for VSS staff
Equipment - Supporting documentation for equipment should include an expense summary that includes a clear description of the following: the number/quantity, type/description, &
purpose of the equipment (1.e. 4 security cameras for shelter exterior). Please nofe you can wiite on the receipt.
Repairs & Maintenance - Please be sure that all invoices for repairs and maintenance expenses include the date(s) of service, a defailed description of services performed (Ex: August
lawncare) and the locafion of the repairs (Ex: Shelter, cutreach office, efc.).
Rent - Please atffach a copy of the invaice. A current, executed (signed) copy of the lease needs fo be on file with the VSS Program. Rents will nof be reimbursed unil VSS Staff
receives and reviews the lease agreement
Utilities - Please attach copies of the utilities receipts/nvoices. Please only attach the pages necessary for VSS Staff to venfy the expenses, such as the first page of the billing
Invoice/statement. Typically not all pages of a utility bill are needed.
Communications - Flease attach copies of the billing stafementsfinvoices or receipts. Please only altach the pages necessary for \VSS Staff fo venfy the expenses, such as the first
page of the billing statement. Typically not all pages of bill are needed.
Advertising - Flease aftach copies of the expense summary and advertising receipts or invoices. Flease indicale on the invoice the purpose of the advertising and make sure the
Invoice includes defails such as number of copies, ads run, efc.
Supplies - Include the expense summary as well as capies of the itemized invoice or receipt
Insurance - Provide the expense summary as well as the invoice/receipt
Other Expenses - Be sure that all "Other Expenses” expenditures are explained in defail and include (1) the amount, (2) the purpose, (3] the date purchased, (4) proof of payment such
as a check stub, efc. If you are unsure if an expenditure Is allowable as "Other Expenses” please contact your VSS primary contact for pre-approval
Client Assistance - Aftach a summary (Client Assistance Expense Form) including receipts andlor invoices documenting the client assisfance provided. Whiteout any clientfvictim
name on the capy you are submifting fo the VS5 Program. The Client Assistance Expense Form assists in determining what fype of client assistance was provided (rent, ufilies, other,
et} Please make sure to put all documentation in the same order as listed on the Client Assistance Expense Form.
Indirect Costs/Expenses - Please indicate the required indirect cost percentage, a descripfion a brief description on the costs fo be included and the amount requested for
reimbursement in the “Amount Requested" column. If you are going to use indirect costs for match then put the amount fo be used in the “Mateh” column. v

Match Documentation - Please aftach a summary and match documentation.
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Attachment

Payroll Supporting Documentation
Payroll #1

Payroll #2 Documentation

Payroll #2

Benefits Supporting Documentation
Benefit #1

Benefit #2 Documentation

Benefits #2

raining Supporting Documentation
Training

Travel for Services Documentation
Travel for Services

Contractual Services Supporting Documentation

Contractual Services

Equipment Supporting Documentation
Equipment

Repairs & Maintenance Documentation
Repairs & Maintenance

Rent Supporting Documentation

Rent

Utilities Supporting Documentation
Utilities

Communications Supporting Doumentation
Communications

Advertising Supporting Documentation
Advertising

Supplies Supporting Documentation
Supplies

Insurance Supporting Documentation
Insurance

Other Direct Supporting Documentation

FaTi N

Description File Name File Size Type

(You will need to organize and separate\
out all the supporting documentation

by the expense categories (Payroll #1,
Payroll #2, Benefits #1, Benefits #2,
Training, Travel for Services,

Contractual Services, etc.)

You will include the Expense Summary
on the front of the documentation.

You upload the documentation by
clicking on the expense category name
that is in blue.

- >

Delete?

@ @R YRR QR @ @
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| Menu | Help | Log Out \:i‘ Back | | | | |" Save
:
W Claim

Attach File
Please attach supporting documentation for all expenses claimed for reimbursement.
(iR e You will click “Browse” and
\Payroll #1 - Attach copies of paystubs, payroll accounting summanies, or other payroll documentation here. Please only include paystubs forem . .
funding source. it will open up your
| / computer directories.
Upload File: Browse... ‘

Deseription:” Find the document located
on your computer and click
on it.

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.

http://www.dullestech.com/ l
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| @Menu | B Help | ﬁLog Out \:i Back | | | | | H Savs\

@ Claim '\

Type in a description that includes

MO TS e . : , expense category, claim time period and
Please attach supporting documentation for all expenses claimed for reimbursement. )
Attachment Instructions if you have more than one funded

Payroll #1 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for em pro je ct /p rogram w ith us. the name o f
funding source. ’

the program.
Upload File: - :\(Jsers\dphilli\Desktop\Payroll #1 July 2016.dacx | Browse... |

Description:* |payroll $1 for July 2016 for DAC Program This will help you organize it on your
computer and upload the right
documents for the right project &
expense.

Then click “Save”

lowa.gov - The Official Website of the State of lowa. Dulles Technology Panners»ﬂx _/
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b Grant Tracking
Claim: 144423 - 001 Grant Components
Grant: 144423-Donna's Testing Testing Testing - \
status: Editing It will bring you back to the “Supporting
Program Area: Victim Services Support Program Documentation” component/section for
Grantee Organization: Jystice, lowa Department of you to add in the documentation for the
Program Manager: Donna Phillips next expense Category. (SCfOI/ dOWﬂ)
" >
Instructions
Please attach supporting documentation for all expenses claimed for reimbursement
Supporting Documentation Mark as Complete | Go to Claim Forms

Payroll #1 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for employees claimed for each individual

funding source.

Payroll #2 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Flease only include paystubs for employees claimed for each individual

funding source.

Benefit #1 - Attach copies of benefits documentation here - this may include copies of statements for insurance, FICA, efe. In most cases the entire anmount of the invoice will nof be

claimed, so please indicate directly on the invoice the breakdown of claimed costs. Please only include required documentation pertaining to the actual benefits claimed

Benefits #2 - Aftach copies of benefits documentation here - this may include copies of statements for insurance, FICA, efc. In most cases the entire amount of the invoice will nof be v
claimed, so please indicate directly on the invaice the breakdown of claimed costs. Please only include required documentation pertaining to the actual benefits claimed.
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Match Documentation - Please attach a summary and match documentation.

Attachment Description File Name FileSize Type  Delete? "
Payroll Supporting Documentation
Payroll #1 Payroll #1 for July 2016 for DAC Program Payroll #1 July 2016.docx 13KB docx ’@]
Payroll #2 Documentation
Payroll #2 13KB 7]
Benefits Supporting Documentation 4 ™
Benefit #1 See where we have already attached the documentation for Payroll #1.
Benefit #2 Documentation
Benefits #2 L. .
rining Supporting Documentation Go to the next expense you are claiming and click on blue expense category.
Training
x:g: :E: ii::zsz Documentation Keep uploading the documents until all your supporting documentation has been
Contractual Services Supporting Documentation attached.
Contractual Services . J
Equipment Supporting Documentation
Equipment 13KB 7]
Repairs & Maintenance Documentation
Repairs & Maintenance 13KB 7]
Rent Supporting Documentation
Rent 13KB 7]
Utilities Supporting Documentation
Utilities 13KB &
Communications Supporting Doumentation
Communications 13KB ’3}
Advertising Supporting Documentation
Advertising 13KB 7]
Supplies Supporting Documentation
Supplies 13KB 7]
Insurance Supporting Documentation
Insurance 13KB 7] v

Nthar Mirart Sninnaring Docnmantating
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Match Documentation- Pease aftch a summary and malch documertafr. .

Attachment
Payroll Supporting Documentation
Payroll #1
Payroll #2 Documentation
Payroll #2
Benefits Supporting Documentation
Benefit #1
Benefit #2 Documentation
Benefits #2
raining Supporting Documentation
Training
Travel for Services Documentation
Travel for Services
Contractual Services Supporting Documentatiol
Contractual Services
Equipment Supporting Documentation
Equipment
Repairs & Maintenance Documentation
Repairs & Maintenance
Rent Supporting Documentation
Rent
Utilities Supporting Documentation
Utilities
Communications Supporting Doumentation
Communications
Advertising Supporting Documentation
Advertising
Supplies Supporting Documentation
Supplies
Insurance Supporting Documentation

Description

Payroll #1 for July 2016 for DAC Program

File Name

Payroll #1 July 2016.docx

File Size

13KB

13KB

13KB

13KB

Type

docx

Delete?

@

)

If you upload the wrong documentation, you can delete it by click
on the trash can symbol under the “Delete” column on that row
that you wish to delete.

The system will prompt you with the box below. Click “OK” button
if you wish to delete or click “Cancel” if you do not want to delete

the attachment.

-

Message from webpace SN

=

| Are you sure you want to delete this attachment?

, | ok || canea ||
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1 Grant Tracking

Claim: 144423 - 001 Grant Components

Grant: 144423-Donna's Testing Testing Testing
Status: Eqiing a N
Once you have attached all the supporting
Program Area: V/ictim Services Support Program . .
PROTLTIRS documentation. Click on
Grantee Organization: i
Justice, lowa Department of “Mark as Complete”
Program Manager: Donna Phillips
N o

Instructions
Flease attach supporting docurmentation for all expenses claimed for reimbursement

Supporting Documentation Mark as Complete | Go to Claim Forms
Payroll #1 - Attach copies of paystubs, payroll accounting summanes, or other payroll documentation here. Flease only include paystubs for employees claimed for each individual
funding source.
Payroll #2 - Attach copies of paystubs, payroll accounting summanes, or other payroll documentation here. Please only include paystubs for employees claimed for each individual
funding source.
Benefit #1 - Aftach capies of benefits documentation here - this may include copies of stafements for insurance, FICA, efc. In most cases the entire anmount of the invoice will nof be
claimed, 5o please indicate directly on the invoice the breakdown of claimed costs. Please only Include required documentation pertaining to the actual benefits claimed. v
Sepeﬁ{s 2 -IAﬂac!_T cg,m'gs qf bgpeﬂs‘clioqumgnraﬁonrherg -rh‘rr's may fndu@e oqpiei of sfafemenfs_ for J'nsura_.'nc.:e,l FICA, e{c.’ In mos? cases ihlt-:.ﬁ enﬁf:e a[rpountp of hfre_ :'nvqice will not be
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A
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o
| P f ] !
@Menu | 8 Help | WLog Out oy Back | v\gPrmt | |
% Grant Tracking - -\
You see that the Supporting Documentation line
Claim: 144423 - 001 has a check mark under the “Complete?” column.
Grant: 144423-Donna's Testing Testing Testing
Status: Edfing If you want to preview it, click on “Preview”
Program Area: Victim Services Support Program
Grantee Organization: Justice, lowa Department of
. . 7
Program Manager: Donna Phillips
Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited

General Information v 0711422016

Reimbursement v 071412016

Supporting Documentation v 071412016

v

lowa aov — The Official Webhsite of the State of lowa Dulles Technoloav Partners Inc
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Claim Details A

144423-Donna’s Testing Testing Testing

Vietim Services Support Program

Award Year: 2016 Status: Editing

Contract Number: 144423 Approved Date: \
Claim Type: Reimbursement radDae: It will show you the claim details:
Reporting Period:  (7/01/2016 - 07/31/2016 Vendor Numb

Claim Number: 144423 - 001 '"VO‘CE"""“’] e Claim Time Period,

Submitted By: e Applicant/Organization

Submitted Date: In fO rmatio n,

e Claim Amounts (on next
page), and
e Supporting documentation.

Applicant and Organization

Applicant Organizatio
AnA User Id Organization
it Name' gf:g"::;mion You can print this off if you so
Type: choose. But there is always a
Z“efl DUNS: record of the claim in
mail:*

Organization * [owaGrants.Gov.
Address:* Website:

Address:

Lucas Building - Ground Floor
\ a2 L vvallidt ) V
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A
Reimbursement
1 2 3 4 5 6 7 B 9 10
Budget Approved  Expenses  Paid Total  Unclamed  Contract Match Match  Remaining Match
Category Budget  This Period Claims Claimed Balance Match  This Period  Expensed Match  Percentage
(All Statuses) (1-4) Requirement
(6-6)

Payroll #1 (PS#1)
Donna Phillips §2750000 585000 $0.00 565000 52665000 §0.00 $0.00 §0.00 $r
Karen Baily 54000000 S100000 S000 100000 S300000 S500000  se0000 ss0m0 40,  Here s what you filled out on
Robert $47000.00 5120000 $0.00 $1.20000  545,800.00 $000 950000  §500.00 (9500 the Reimbursement form.
Payroll #2 (PS#2)
Donna Phillips §27500.00 385000 $0.00 §65000 52665000 §0.00 $0.00 §0.00 8 )
Benefits for Payroll #1 If you keep scrolling down you
SA §16000.00 5133334 0.0 $133334 51466666  B50000  B42525 42525 ST will have the list of supporting
SA §6,76000  $500.00 E0.00 §a0000  E8.260.00 §0.00 $0.00 §0.00 5 documentation you attached.
Benefits for Payroll #2
SA $50000  $100.00 $0.00 $100.00 $400.00 §0.00 $0.00 §0.00 5
SA 5210400  $150.00 $0.00 §15000  §195400 000 %000 S000 $| Click the “Back” button at the
Contractual Services top, upper right to get back to
Orion's Therapy Association §400000  §75000 E0.00 er50.00  §325000 5200000 75000  §7R0.00 0 125 .
Equipment the previous screen.
Tablet 540000  $40000 50.00 $400.00 $0.00 340000 40000 40000 SI

Total:  §173,764.00  §7,133.34  $0.00 $7133.34  §$166,63066 S$7900.00 S2575.25 $2575.25  $532

\. J

Supporting Documentation
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9’ Grant Tracking finish your claim and click submit.

Grant: 144423-Donna’

Status: Eqifi Submitting the Claim will lock all sections from further editing. Have
* bding you completed all sections? Are you sure you are ready to submit this
Claim?

Program Area: Victim Services i
Grantee Organization: Justice, lowa De

Program Manager: Donna Phillips

o

If you are ready to submit the claim for review and payment, click the
“Submit” button. You will not be able to edit this claim after you hit
@Menu | 8 Help | WLog Qut . . . g
submit. You will get the screen below. If you are ready to submit click
“OK’, if not click “Cancel”. You can always log back in at another time to

'\

Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited
General Information v 0711412016
Reimbursement v 07/1412016
Supporting Documentation v 0711412016

lowa nov — The Official Website of the State of lowa

Dulles Technoloav Partners Inc
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@Menu | B Help | WLog Out C)Backl | |

% Claims

Claim Submitted Confirmation

You have successfully submitted your Claim numbered [001]. We have received your Claim for review.
Click here to print claim.

\
You will get this screen after you submit your claim. You have

the option again of printing the claim by clicking on “here”.
lowa.gov - The Official Website of the State of lowa.

You can click “Back” button to go back to the list of components.
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% Grant Tracking

Grant/iProject: 144423 - Donna's Testing Testing Testing - 2016

Status: Underway
Program Area: Victim Services Support Program
Grantee Organization: Jystice, lowa Department of
Program Officer: Donna Phillips

Awarded Amount: $173 764.00

Instructions

The grant forms appear below. . " ; »”
Click on “Claims” under Component.

Grant/Project Components

You can define your own alerts in the Alerts
Component Last Edited
General Infogpat] 071412016
Claims
Correspondence

Status/Performance Reports/Other Forms

Site Visits

DAC/SACISH Application 071412016

Opportunity
Application - v
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’ @Menu | B Help | ﬁLog Out

lowaGrants.gov

Gy Back | [ Print| P Add| |

% Grant/Project Tracking

Grant/Project:

144423 - Donna's Testing Testing Testing - 2016
Status: nderway
Program Area: Victim Services Support Program
Grantee Organization: Justice, lowa Department of
Program Officer: Donna Phillips

Awarded Amount: §173 764.00

Claims
f

b

144423 -001

Reimbursement

-07/3112016
Submitted Amount
Approved Amount
Paid Total

Total

Copy Existing Claim | Return to Compone

§7.133.34
§7.13334.
"s000
$0.00
§7.13334

Last Edited By
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144423-Donna’s Testing Testing Testing
Victim Services Support Program
Award Year: 2016 Status: Submitted
Contract Number: 144423 Approved
: Date:
Claim Type: Reimbursement :
Paid Date:
Reporting Period: 07/01/2016 - 07/31/2016
Vendor
Claim Number: 144423 - 001 Number:
Submitted By: ~ Donna Jean Phillips Invoice
Number:
Submitted Date:  07/14/2016
Applicant and Organization
4 N
it You can again view your claim but not make changes to your claim.
AnA User Id
First Name' Your claim will be reviewed by a VSS staff and either approved for
s payment, modified or sent back for additional information if needed.
Email:*
Address:* \ J V




Claims Returned by VSS
Staff in lowaGrants.Gov



Here is an example
of an email you will
receive when a claim
is being corrected.

lowaGrants.gov - Contract Claim

iowa.grants@webgrantsmail.com

To djphillips7@yahoo.com

**** Do Not Respond to This Email ****
Dear Donna Phillips,
Your Contract Claim has been refumed to an editing status and requires your attention.

Number: 144423 - 008

Title: Donna's Testing Testing Testing

Program Area:Victim Services Support Program
Grantee Organization: Justice, lowa Department of
Grantee: Donna Phillips

Please see below for additional information.

We are missing payroll documentation for Jenny Smith and travel documentation for
Donna Clark. Please attach /upload these documents in “Missing Documentation” line in
the Supporting Documentation Section of the Claim component in lowaGrants.Gov.

The awards management application can be found at the following address:

v
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bl ittt il i When you are ready to respond to the claim you wi
(1) Log into lowaGrants.Gov
(2) Click on “My Grants”
Grant/Project: 141814 - Testing Oct 2015 - 201¢ (3) Click on the “Title” of the Grant you wish to ope
satus: Underway  (4) Click on “Claims” from the Component/Section
program area: Victim Servi (D) Click on the “Id” number that represents the cla
Grantee Organization: Justice, low you wish to correct.

program Officer: Donna Jean FYI — Claim is in “COI‘FECting" status.
Awarded Amount: §5 000.00

ik Grant/Project Tracking

Claims Copy Existing Claim | Return to Cq
Date Date Date .
= RAEE SELIE Submitted Paid From-To A
141814 - 001 Reimbursement Editing 03/01/2016 - 04/07/2016
141814 - 002 Reimbursement Approved 042172016 041072016 - 042212016
141814 - 003 Reimbursement Editing 02/01/2016 - 02/29/2016
141814 - 004 Reimbursement Editing 07012016 - 0713172016
141814 - 005 Reimbursement Withdrawn 07172016 05/01/2016 - 07/3172016
141814 - 006 Reimbursement Correcting 077202016 02/012016 - 022972016
141814 - 007 Reimbursement Approved 077202016 03/012016 - 073172016
141314 - 008 Reimbursement Correcting O07/20/2016 044012016 - 04/30/2016
141814 - 009 Reimbursement Submitted 072072016 1200172015 - 1213172015
Submitted Amount
Approved Amount
Paid Total

Total
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%5 J¢ Signinto ClientTrack Iow.. a OJP PMP Login (8) Office for Victims of Crim... J System for Award Manag... () GMS Sign-In @ Iowa Council on Homeles... S lowa Department of Admi. g] Homepage lowa Attorne...

A
14l Click on “Reimbursement” to make
. achange to the amount you are

Dvtenu | [ Help | §Log Out wee claiming or matching. The system
i will only allow you to go into the
% Grant Tracking sections that VSS Staff have
Claim: 141814 - 006 released to you.
Grant: 141814-Testing Oct 2015 .
it ot If there is a check under
O S Complete” then that section has
Grantee Organization: Justice, lowa Department of not been rEIeased to you.
Program Manager: [Donna Jean Phillips
Components Preview | Submit
Complete each component of the Claim an It as complete. Click Submit when you are done.
Name Complete? Last Edited
General Informati v 0712012016
Reimbursement 0712012016
Supporting Documentation 0712012016
v

lowa.qgov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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File Edit View Favorites Tools Help
-] ]'f Sign in to ClientTrack low.., BOJP‘ PMP Login (®) Office for Victims of Crim... [ System for Award Manag.. @ GMS Sign-In @ lowa Council on Homeles.. ﬂlowa Department of Admi.. @Homepage lowa Attorne..

Menu | B Help | 'S¢fLog Out ’ Back | | | | ol Edit |
G

i Grant Tracking

Claim: 141814 - 006 Grant Components

Grant: 141814-Testing Oct 2015
Status: Correcting Click on the “Edit” button
Program Area: V/ictim Services Support Program
Grantee Organization: Justice, lowa Department of

Program Manager: Donna Jean Phillips

Reimbursement Mark as Complete | Go to Claim Forms

1 2 3 4 5 6 7 8 9 10
Budget Approved Expenses  Paid Total Unclamed Contract  Match Match Remaining Match
Category  Budget  This Period Claims  Claimed Balance ~ Match  This Period  Expensed Match Percentage

(All Statuses) (1-4) Requirement
(6-8)
Payroll #1 (P5#1)
Donna $4,000.00 §75200  30.00 $1,307.00 $2693.00 340000 $100.00 $655.00 (5255.00) 33.38%
Travel To Provide Services
Donna $500.00 §5526  30.00 $105.28 $394.72 30.00 $0.00 $50.00 ($50.00) 32.20%
Communications
Cell Phone $500.00 §5000  $0.00 $100.00 $400.00 3000 $0.00 350,00 (350.00) 3333%
Total:  §5,000.00 §857.28  $0.00 §1,712.28 §3487.72  §400.00 §100.00 §755.00 ($355.00) 33.30%

Last Edited By: Donna Phillips, 07/2012016
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File Edit View Favortes Tools Help
] ];’ Sign into ClientTrack low.. @ OJP PMP Login (B) Office for Victims of Crim.. I System for Award Manag.. (® GMS Sign-In’ ¢ Towa Council on Homeles.d Iowa Department of Admi., E] Homepage lowa Attorne..,

Mam
gMenu | BHeIp| WLog{)ut \T-iBacH | | | IE'

& Grant Tracking

(R om b ™ e i m i m &

Edit the amounis listed
below and click “Save”

Claim: 141814 - 006

Grant: 141814-Testing Oct 2015

Status: Correcting

Program Area: Victim Services Support Program b utton.
Grantee Organization: Justice, lowa Department of
Program Manager: [Jonna Jean Phillips
Reimbursement
1 2 3 4 5 6 7 8 9 10

Budget Approved  Expenses Paid Total Unclaimed Contract Match Match Remaining Match
Category  Budget ~ ThisPeriod  Claims  Claimed Balance ~ Match  This Period  Expensed Match Percentage

(All Statuses) (1-4) Requirement
(6-8)

Payroll #1 (PS#1)
Donna $400000 $752.00 50.00 §130700  $269300  S400.00 [$100.00 $655.00 (5255.00) 33.38%

Travel To Provide Services

Donna $500.00 |$55.28 $0.00 $105.28 $394.72 $0.00 |50.00 $50.00 (850.00) R20%

Communications

Cell Phone $500.00 |$50.00 $0.00 $100.00 $400.00 $0.00 |$0.00 $50.00 (850.00) 3333%



iy
i
w @ https://www.iowagrants.gov/ saveClaimReimbul P-a88¢ @IuwaGrants ] @ ﬂ? {:‘}}

File Edit View Favortes Tools Help

o }T Sign in to ClientTrack low.. a OJP PMP Login (®) Office for Victims of Crim... JJ System for Award Manag... @ GMS Sign-In @) lowa Council on Homeles... S\ Towa Department of Admi... a Homepage lowa Attome...

&) Venu | B Help | ] Log Out &y Back | | | | _}’ Edit A

& Grant Tracki o
3 Grant Traking Click “Mark as Complete” if correct.

Claim: 141814 - 006

Grant: 141814-Testing Oct 2015 If you have made a mistake click “Edit”
Status: Correting button again, make changes and click
Program Area: Vfictim Services Support Program “Save” button and then when you come to
Grantee Organization: usfice, lowa Depariment of this page you click “Mark as Complete”.

Program Manager: Donna Jean Phillips

Reimbursement Mark as Complete | Go to Claim Forms

1 2 3 - 5 6 7 8 9 10
Budget Approved Expenses  Paid Total Unclaimed Contract Match Match Remaining Match
Category  Budget  ThisPeriod Claims  Claimed Balance ~ Match  This Period  Expensed Match Percentage

(All Statuses) (1-4) Requirement
(6-8)
Payroll #1 (P5#1)
Donna $4,000.00 375200 3000 $1,307.00 5269300  $400.00 $100.00 $655.00 (9255.00) 33.368%
Travel To Provide Services
Donna $500.00 $5528  50.00 $105.28 $394.72 50.00 $0.00 $50.00 (350.00) 32.20%
Communications
Cell Phone $500.00 $5000  30.00 $100.00 $400.00 50.00 $0.00 $50.00 (350.00) 3333%
Total: ~ $5,000.00 5857.28  $0.00 $1,512.28 $3487.72  $400.00 §100.00 $755.00 (§355.00) 33.30%

Last Edited By: Donna Phillips, 07/25/2016
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File Edit View Favorites Tools Help

%5 )7 Signinto ClientTracklow... &) OJP PMP Login (8) Office for Victims of Crim... J System for Award Manag... @ GMS Sign-In @) lowa Council on Homeles... S lowa Department of Admi... £ Homepage lowa Attorne...

A
A lowaGrants.gov
” VWL
@Menu | n Help | WLog Qut \;)Backl -“\%Printl |
1 Grant Tracking
Claim: 141814 - 006 Grant Components
Grant: 14114-Testing Oct 2015 After you “Mark as Complete” the system
Status: Correcting will take you to this page. Now you will
Program Area: Victim Services Support Program click on supporting documentation to
Grantee Organization: Jusice, lowa Department of complete the edits to the claim.
Program Manager: [Donna Jean Phillips
Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited
General Information v 071202016
Reimbursement v 0712512016
Supporting Documentation 0712012016
v

lowa aov - The Official Website of the State of lowa Dulles Technoloay Partners Inc.
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5 )’{ Sign in to ClientTrack Iow... a OJP PMP Login (8) Office for Victims of Crim... JJ System for Award Manag... Q GMS Sign-In @ Towa Council on Homeles... §{ lowa Department of Admi... a Homepage lowa Attorne...

A

£ Grant Tracking

Claim: 141814 - 006 Grant Components

Grant: 141814-Testing Oct 2015
Status: Correcting
Program Area: V/ictim Services Support Program Now you are in the
Grantee Organization: Jystice, lowa Department of Su ppo rtin g Documentation
Program Manager: Donna Jean Philips section. If you scroll all
the way to the bottom you

Instructions Wi I I S€€
Please attach supporting documentation for all expenses claimed for reimbursement.

Supporting Documentation Mark as Complete | Go to Claim Forms
Payroll #1 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for employees claimed for each individual
funding source.
Payroll #2 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for employees claimed for each individual
funding source.

v

Benefit #1 - Attach copies of benefits documentation here - this may include copies of statements for insurance, FICA, efc. In most cases the entire anmount of the invoice will not be
rlaimad <0 nlease indicate dirartly on the invnire the hraaladnwn of claimed caste Please nnlv inclide reaiired dnciimentatinn nerfaining to the artiial henefite rlaimed



w @ https://www.iowagrants.gov/viewComponentd O @ B €

File Edit View Favortes Tools Help

& lowaGrants

] };’ Sign into ClientTrack low.. a OJP PMP Login (B) Office for Victims of Crim.. 8, System for Award Manag.. (@ GMS Sign-In € Iowa Council on Homeles... E{ lowa Department of Admi.., a Homepage lowa Attorne..,

Countra:tl:aI“Ser;l;es Suu;;pcrti:g Documentation o - A
Contractual Services 13KB 7
Equipment Supporting Documentation
Equipment 13 KB '@)
Repairs & Maintenance Documentation
Repairs & Maintenance 13 KB @
Rent Supporting Documentation « . .
Rent When you are asked to “correct” a claim and
e Supperng Bocumenator provide additional documentation, you will
Communications Supporting Doumentation ad d |t fot h e “CO rre Ctl n g DOC umentat | on ?
e SooringDocunentat “which is last on the documentation list. Be
Advertising sure to clearly mark on the documentation
Supplies Supporting D tati 2 2 o
= et el anything needed. (i.e., supplies,
Insurance Supporting Documentation communication , etc )
Insurance .
Other Direct Supporting Documentation
Other Expenses 13KB 7
Client Assistance Documentation
Client Assistance 13KB 7]
Indirect Costs/Expenses
Indirect Costs/Expenses 13KB 7
Match Documentation
Match Documentation 13KB 7
Correcting Documentation
Correcting Documentation 13KB @

Last Edited By: Donna Phillips, 0772012016

v

lowa.gov - The Official Website of the State of lowa. Dulles Technology Pariners Inc.
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if;,; )'( Sign in to ClientTrack Iow... E] OJP PMP Login () Office for Victims of Crim... J} System for Award Manag... Q GMS Sign-In @ Towa Council on Homeles... §ff lowa Department of Admi.. @ Homepage lowa Attorne...

ot

%@Menu| B Help | g Log Out GYBack| | | § | dsave
& Claim

AttachFile . — Upload the documents by clicking on
Please attach supporting documentation for all expenses claimed for reimbursement. . & . 0 q
At chanaut Insteuctions Browse”, provide a description and

Correcting Documentation - When a VSS staff person asks for additional documentation on your claim anc i “ ”
here. Please make sure you clearly label the documentation. C l IC k S ave b utton.

Upload File: Browse... ‘

Description:*

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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. File Edit View Favorites Tools Help

i )i Signinto ClientTracklow... &) 0JP PMP Login (®) Office for Victims of Crim... J} System for Award Manag... @ GMS Sign-In @) lowa Council on Homeles... S lowa Department of Admi... & Homepage lowa Attorne

o

' Menu | J Help | 'g&f Log Out \:i‘ Back | | | | |" Save
& Claim

Attach File . . . .
Please attach supporting documentation for all expenses claimed for reimbursement. W rite a d escri pt 1on. B e b rie f

Attachment Instructions

(Correcting Documentation - When a VSS staff person asks for additional documentation on your claim and sends it £ b ut tc: t h € p oint. T h enc I IC k
here. Please make sure you clearly label the documentation. S ave

Uploaded File: Payroll #1 July 2016.docx

Description:

Attached is the correcting documentation: (1) U.S.
Cellular Phone Bill for Communications and (2) Donna
Phillips' travel documents.

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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] );’ Sign into ClientTrack low.. @ OJP PMP Login (B) Office for Victims of Crim.. 8, System for Award Manag.. (@ GMS Sign-In € Iowa Council on Homeles... E{ lowa Department of Admi.., E] Homepage lowa Attorne..,

lowa.gov - The Official Website of the State of lowa.

Communications and (2) Donna Phillips' travel documents.

Last Edited By: Donna Phillips, 07/2512016

Dulles Technology Partners Inc.

—TCUTPTITETIT SUPPOTITY DUCTTTETmgT
Equipment 13KB @
Repairs & Maintenance Documentation
Repairs & Maintenance 13KB @
Rent Supporting Documentation
Rent 13KB &
Utilities Supporting Documentation
Utilities 13KB 7]
Communications Supporting
Doumentation
Communications Communications Fake Documents 53‘%0;'0?: — 13KB  docx @
Advertising Supperting Documentation
Advertising 13KB 7]
Supplies Supporting Documentation
Supplies 13KB &
Insurance Supporting Documentation
Insurance 13KB 7]
Other Direct Supporting
Documentation . . .

Other Expenses See the description is now 13kB ¥
Client Assistance Documentation ici

Client Assistance VISIbIe here andyour 13KB 7]
indirct CostsExpenses documentation is attached.

Indirect Costs/Expenses 13KB 7]
Match Documentation

Match Documentation 13KB 7]
Correcting Documentation

Correcting Documentation Aftached is the correcting documentation: (1) U.S. Cellular Phone Bill for gla]l"{ﬁméloﬂ July 13KB  docx ¥
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i Ji Signinto ClientTracklow... &) OJP PMP Login (®) Office for Victims of Crim... J System for Award Manag... @@ GMS Sign-In @ Iowa Council on Homeles... [ lowa Department of Admi... £] Homepage lowa Attome...

3 Grant Tracking

Claim: 141814 - 006
Grant: 141814-Testing Oct 2015
Status: Correcting
Program Area: V/ictim Services Support Program
Grantee Organization: Jystice, lowa Department of

Program Manager: Donna Jean Phillips

Instructions
Please attach supporting documentation for all expenses claimed for reimbursement.

Supporting Documentation

Grant Components

Scroll to the top of the
“Supporting Documentation”
page/section and now click
“Mark as Complete” if you are
done.

Mark as Complete | Go to Claim Forms

Payroll #1 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for employees claimed for each individual

funding source.

Payroll #2 - Attach copies of paystubs, payroll accounting summaries, or other payroll documentation here. Please only include paystubs for employees claimed for each individual

funding source.

Benefit #1 - Attach copies of benefits documentation here - this may include copies of statements for insurance, FICA, etc. In most cases the entire anmount of the invoice will not be

rlaimad 0 nlease indicate dirertlv on the invnire the hraalcddnwn of claimed coste Please nnlv inclide reaiirad dnctiimentatinn nerfaining to the artiial henefite rlaimed
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i Ji Signinto ClientTracklow... &) OJP PMP Login (®) Office for Victims of Crim... J System for Award Manag... @@ GMS Sign-In @ Iowa Council on Homeles... [ lowa Department of Admi... £] Homepage lowa Attome...

A
Drvenu | ] Help | §Log Out The system brings you back to this page.
% Grant Tracking See how the “Complete?” column has all checks
i by the different components.
Grant: 141814-Testing Oct 2015 ) “ .y ) .
G oot Click on the “Submit” button and this will
. o change the claim from “Correcting” to “Submit”
rogram Area: Victim Services Support Progra . -
N —— sta.ff person WI.|| be notified that
P M D Pl you have submitted the claim.
Components Preview [Sub;it
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited
General Information v 07202016
Reimbursement v 07/252016
Supporting Documentation v 0712512016
v

lowa aov — The Official Webhsite of the State of lowa Dulles Technoloav Partners Inc
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i Ji Signinto ClientTracklow... &) OJP PMP Login (®) Office for Victims of Crim... J System for Award Manag... @@ GMS Sign-In @ Iowa Council on Homeles... [ lowa Department of Admi... £] Homepage lowa Attome...

WIECE The question box below will

| o - open: Ifyou are ready click “OK"
@Menul 8Help| WLog Out C)Back| @Pril

1 Grant Tracking
=
)
Claim: 141814 - 006
Grant: 141814-Testing Oct 2015 @ Subrnitting the Clairm will lock all sections from further editing, Have
g o
status: Correcting %T;;?mpleted all sections? Are you sure you are ready to submit this
Program Area: Victim Services Support Program
Grantee Organization: i
rg Justice, lowa Department of I - I ’ —

Program Manager: [Donna Jean Phillips

Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited
General Information v 071202016
Reimbursement v 07/252016
Supporting Documentation v 071252016

lowa aov — The Official Webhsite of the State of lowa Dulles Technoloav Partners Inc
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Dvtenu | [ Help | Log Out Gy Back| | |
1 Claims
Claim Submitted Confirmation

You have successfully submitted your Claim numbered [006]. We have received your Claim for review.
Click here to print claim.

lowa.gov - The Official Website of the State of lowa. The SyStem WI” take you here’ Where you

can print off your submitted claim if you
want.

Click “Back” button.
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o )‘;‘ Sign in to ClientTrack low.. a OJP PMP Login () Office for Victims of Crim... B}, System for Award Manag... @ GMS Sign-In @) lowa Council on Homeles... ﬂ Towa Department of Admi... a Homepage lowa Attome...

Menu | M Help | 'S Log Out " Bacl(|f'l Print | | | |
Gitenu | B e | k| g J0clee | it | A

1 Grant Tracking

Grant/Project: 141814 - Testing Oct 2015 - 2016

Status: Underway
Program Area: Vicfim Services Support Program
Grantee Organization: ystice, lowa Department of

Program Officer: Donna Jean Phillips

Awarded Amount: $5 (00.00

Instructions
The grant forms appear below.

Grant/Project Components

You can define your own alerts in the Alerts section
Component Last Edited

General Information 07142016
Claims
Status/Performance Reports/Other Forms
Site Visits
Correspondence 071092016
DACISACISH Application 0412112016
NEW FY16 VSS Standard Budget 0412112016

Opportunity
Application



Correspondence in
lowaGrants.Gov
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s )7 Signinto ClientTracklow... &) OJP PMP Login (8) Office for Victims of Crim... [ System for Award Manag... @ GMSSign-In @ lowa Council on Homeles... S lowa Department of Admi.. £ Homepage lowa Attore...

@ lowaGrants

$Menu | 8 Help | ﬁLog Out

1 Grant Tracking

Grant/Project: 144423 - Donna's Testing Testing Testing - 2016

Status

Program Area
Grantee Organization
Program Officer

Awarded Amount

Instructions

The grant forms appear below.

Grant/Project Components

You can define your own alerts in the Alerts section

General Information
Claims
Correspondence

¢ Underway -
* Victim Services Support Program
* Justice, lowa Department of

* Donna Phillips

: $173,764.00

Component

Status/Performance Reports/Other Forms

Site Visits
DACISACISH Application

Opportunity
Application

< Back| (3 Print| | | |

Now let’s click on “Correspondence”
under Grant/Project Components

Last Edited
071412016

0711412016

\
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s )¢ Signinto ClientTracklow... & 0IPPMP Login (®) Office for Victims of Crim... [ System for Award Manag... @ GMS Sign-In @ Iowa Council on Homeles... S lowa Department of Admi... £ Homepage lowa Attome...

Menu | M Help | g Log Out Gy Back | 4 Print| | |
Givena | B velp | GBack| ,

3 Grant/Project Tracking

Grant/Project: 144423 - Donna's Testing Testing Testing - 2016

Status: Underway
Program Area: V/ictim Services Support Program
Grantee Organization: Justice, lowa Department of

Program Officer: Donna Phillips

Awarded Amount: §173 764 00
Inter-System Grantee Correspondence
Subject From To Sent/Received

lowa.gov - The Official Website of the State of lowa.

f
In order to ask a question or respond to a question, you

will click the “Add” button.

If you want to return to the previous screen either click
“Return to Components” or the “Back” button.

Return to Components | Add

Attachments
Last Edited By:

Dulles Technology Partners Inc.

\
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s )7 Signinto ClientTracklow... £ OJP PMP Login (®) Office for Vic

Grant/Project: 144423 - Donna's Testing Testing Testi

Status:

Program Area:
Grantee Organization:
Program Officer:

Awarded Amount:

Correspondence

To:*

CC:

Subject:*

Message:

Attachments:

Underway

Victim Services Suf
Justice, lowa Depal
Donna Phillips
$173,764.00

Donna Phillips

Donna Phillis

It will automatically pull up your primary VSS contact in the “To” line.
You can add other emails in the “CC:” line.

Be sure to add a subject as this will help you in going back to numerous emails
in the system to know which one is which.

Type your message.

Remember to put your contact information (phone and outside email) just in
case we need to get a hold of you by phone, etc.

Remember to type your name. As there may be a couple of staff listed under
your grant.

Then click the “Send” button.

—=3 Send

Natalie.scarpino@iowa.qov

CC addresses must be entered in a valid email format. Use a semicolon (;) to separate multiple CC email addresses,

Testing lowaGrants.Gov Correspondence

correspondence .

Hi, I am testing the Correspondence in the IowaGrants.gov system.

You always want to put your contact information, name and title at the end of
this as it will be an email generated from IgwaGrants.Goy.

Click on "Browse" to attach documents that you are referring to in the

If you have any questions please contact me, Donna Phillips, at Vv
donna.phillips@iowa.gov or at 1-515-242—5121.]

Browse...

Browse...




Y
(— -)3 @ https://www.iowagrants.gov/saveGrantCorrespc O ~ @ B € @ lowaGrants

File Edit View Favorites Tools Help

55 N Yahoo )‘{ Sign in to ClientTrack low... dj OJP PMP Login () Office for Victims of Crim... J System for Award Manag... ) GMS Sign-In S Iowa Department of Admi... @ Homepage lowa Attorne...

lowaGrants.gov

@tenu | B i | Log o F— This will show you the
| correspondence that has
% Grant/Project Tracking been sent.

Grant/Project: 141814 - Testing Oct 2015 - 2016 |f you want to VieW any Of

s Undetivay the correspondence

Program Area: \/ictim Services Support Program sent /received, C|I Ck on th e
blue “Subject” to open that
piece of correspondence.

Grantee Organization: Justice, lowa Department of
Program Officer: Donna Jean Phillips

Awarded Amount: $5 000.00

Inter-System Grantee Correspondence Return to Components | Add
Subject From To Sent/Received Attachments
gor:gt 141814 - Testing Oct 2015: RE: Grant 141814 - Testing Oct 2015: testing July Dogmiggan Donna Jean Phlips 07180016
Grant 141814 - Testing Oct 2015: Testing Reply mgﬁﬁ’“gia" Donna Jean Phillips 0712612016
Grant 141814 - Testing Oct 2015: testing July 2016 D°gmig§a“ DonnaJeen m’ﬁ DonnaJean — o7090016

Last Edited By: Donna Phillips, 07/28/2016
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%5 )7 Signinto ClientTrack low.. a OJP PMP Login (@) Office for Victims of Crim... [ System for Award Manag... () GMS Sign-In @ lowa Council on Homeles... §{ lowa Department of Admi... @ Homepage lowa Attorne..

Adoady |

A
Drvenu | B Help | §Log Out & Back | | | §R Delete| |
3 Grant/Pr ' You can reply to this
Grant/Project: 144423 - Donna's Test cor r“e S5po I"'! dence or click
the “Back” button to go
Status: Underway .
Program Area: Victim Services Support Progra bac k d SCreen or ¢ l IC k L h €
o “Menu” button to go back
Grantee Organization: Jystice, lowa Department of t )
Program Officer: Donna Phi”ipS 0 yo ur main menu.
Awarded Amount: §173 764 00
Correspondence Reply
To: Donna Jean Phillips
CC: donna.phillips@iowa.gov
Subject:* Grant 144423 - Donna's Testing Testing Testing: Testing Correspondence From A Program
Message: This is to test the correspondence feature from a program.
Date Sent: ()7/19/2016
Attachments:
Vv

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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5 )7 Signinto ClientTracklow... &) OJP PMP Login (8) Office for Victims of Crim... J System for Award Manag... @ GMS Sign-In @) lowa Council on Homeles... S lowa Department of Admi.. | Vahoo! &lowaGrants

»

;gMenul a Help | 'ﬁLog Out C)Backl | | |
9 Welcome

Main Menu
Click Help above to view instructions. Go to "My Profile” to reset password.

j Instructions & My Inventory
6 My Profile

fl Funding Opportunities
8 My Applications
g My Grants

After logging into lowaGrants.GOV
Click on “My Grants” to see your
different funded grants.

lowa.gov - The Official Website of the State of lowa. Dulles Technology Partners Inc.
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N
@yvenu | [§ Help | gLog Out Gy Back| [ Print | B |

1 Grant Tracking

To Exit the system click on the “Log
Out” button.

Grant/Project: 144423 - Donna's Testing Testing Testing - 2016
Status: Underway
Program Area: V/ictim Services Support Program
Grantee Organization: Justice, lowa Department of
Program Officer: Donna Phillips

Awarded Amount: §173 764.00

Instructions
The grant forms appear below.

Grant/Project Components
You can define your own alerts In the Alerts section
Component Last Edited

General Information 071412016
Claims

Comrespondence 0742016
Status/Performance Reports/Other Forms

Site Visits

DACISACISH Application 071472016

Opportunity
Annlication



VSS Staff Contact Information

Donna Phillips Shirley Davis |
. . . Community Specialist
Victim Service Support Administrator £15-281-0563

515-242-5121

donna.phillips@iowa.gov shirley.davis@iowa.gov

Becky Garcia

Luana Nelson-Brown Community Specialist
Community Specialist 515-281-5206
515-242-6112 Rebecca.Garcia@iowa.gov

luana.nelson-brown@iowa.qov

Natalie Scarpino
Community Specialist

CVAD Office Main Line: 1-515-281-5044 515-281-7215
CVAD Office Toll-Free Line: 1-800-373-5044 i ' iowa.gov
CVAD Fax Line: 1-515-281-8199 Natalie.Scarpino@iowa.go
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