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Instructions for Subgrantees on  

Updating the SARS for FY2022 

Contract (10/1/21-9/30/22) 

 

Due date of 1/31/2022 
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Log onto the 

federal OVC PMT 

system at 

https://ojpsso.ojp

.gov/  

https://ojpsso.ojp.gov/
https://ojpsso.ojp.gov/
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After logging in click on the “SAR” from the menu line. 

Then click on the “SAR for Subaward for FY2022 (or your contract number for FY2022 in GVS).   

This can be found on your contract at the upper right-hand side or in GVS as your application number.  If this doesn’t open your SARS, 

you may have to look at which item is in blue to click on to open the next screen.   

It will look different as the contract & applications numbers in GVS are longer similar to the following:   

Type of Project-2022-Organization Name-A Unique Application # 

VOCA-2022-Organ Name-00000 (Unique #); VWC-2022-Organ.Name-00000 (Unique #); CSP-2022-Organ.Name-00000 (Unique #); 

DAC-2022-Organ.Name-00000 (Unique #); SAC-2022-Organ.Name-00000 (Unique #); SH-2022-Organ.Name-00000 (Unique #); 

SOH/OVC-2022-Organ.Name-00000 (Unique #); CCR-2022-Organ.Name-00000 (Unique #); Coal-2022-Organ.Name-00000 (Unique #); 

SHC-2022-Organ.Name-00000 (Unique #); etc. 

 

VOCA-2022-Test CVAD-00136 

https://iowagvs.intelligrants.com/DocumentFramework?documentGUID=5b60beb6-3fcd-4494-87bd-0ea7a9031eae&sym=E7AE802C-9ABA-436C-9427-60E595888F5F
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There are 2 parts to the SARS: 

SAR – PART 1 (Grantee Required) – This has been 

filled out by CVAD.  You can review it and if you see 

anything that needs to change, please contact 

Donna Phillips at donna.phillips@ag.iowa.gov or at 

1-515-242-5121.  Please note that we had to 

modify some of the victimization to include child 

abuse in order to meet our required percentages.  

Please remember these are only projections.  

Please contact Donna with any questions. 

Click on “SAR-PART 1” section to view it in its 

entirety but you should not have the ability to 

update any of these items in PART 1. 

You will update “SAR – PART2” section for each 

FY2022 contract or CVAD contracts for the period of 

10/1/21-9/30/22. 

mailto:donna.phillips@ag.iowa.gov
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Reviewing Part 1 

 

 

 

  

The items below should already be filled out. If they are not correct or you have changes, 

please contact either your primary staff contact or Donna Phillips as they can only change this 

information.  

State-assigned Subaward Number:  This is the application number or the contract number at 

top of your agreement. 

Subaward Amount:  This is the total VOCA funded amount for your current agreement (10/1-

9/30). 

Award Number:  This is the federal VOCA award number(s) that is also on your 

contract/agreement.  

The VOCA award amount is broken down by 4 types of victimization (child abuse, domestic 

violence, sexual assault, and underserved crime).  This information is taken by from your 

previous SARS report or past performance reports or application. These are projections and 

help us meet our federal requirements. 
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The items below should already be filled out. 

If they are not correct, please contact CVAD 

as they can only change this information.  

Project Start Date:  October 1, 2021 

Project End date:  September 30, 2022 

Subaward Purpose:  The first box:  A. 

Continue a VOCA-funded victim project 

funded in a previous year, should be selected, 

or checked.  
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This section should already be completed. This 

information is taken by from your previous SARS report 

or past performance reports & application. These are 

projections and help us meet our federal 

requirements. 

 If they are not correct or you have changes, please 

contact either your primary staff contact or Donna 

Phillips as they can only change this information.  
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This page is continued from the previous 

page/section.  

Please review the description of Other 

Underserved (other violent crimes) to 

make sure this list includes every type of 

violent crime not already indicated in this 

section. If you need to make changes to 

the projected other violent crimes listed, 

please notify Donna Philips or your 

primary VSS staff contact to update.  

To get to the next page click on the Save 

& Continue button at the bottom of the 

section. 
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Part 2 – Grantee updates! 

 

Instructions are below for each question.  Please read the instructions 

and make sure to complete every question.  When you see “subgrant” 

that is referring to your agency. 

#7.   Service Area (s):  Select the counties that cover the service area 

affected by the VOCA-funded project/program.  It automatically pulls up 

previous entries.  You can add or delete as needed. To delete click on the 

“x” on the line for that county.  To add put your cursor on the line and 

system should automatically pull-up a list of counties.  There should not be 

anything in “Description”.  Please note if you have more than 1 

contract/agreement with CVAD, the system was not always allowing you 

to put the counties for each project but the agency.  If the system does 

this then put in for your organization and email Donna Phillips at 

donna.phillips@ag.iowa.gov.   

#8.  Subgrant match (financial support from other sources):  This should 

be zeroes for both in-kind and cash match as we are required to waive all 

match on VOCA projects for the contract period due to COVID.  Please 

make sure Match waiver is checked.  

mailto:donna.phillips@ag.iowa.gov
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#9.  Use of VOCA and Match Funds:  For this subaward, check the 

category of service and subcategory that best identifies the types of 

services or activities that will be provided by the VOCA-funded project, as 

described below.  Please update as necessary by placing your mouse in the 

box before the service description to check or uncheck.   

Note: Report only those program activities that will be implemented 

with VOCA funds for this specific project/contract.  

Do not report services offered by another agency or your overall agency.  

Check all that apply.   
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#10.  Types of Victimizations:  Check all the types of victimization that 

best describes the victims the VOCA funded project/program will serve.  

“Other” refers to a type that is not associated with any of the types 

provided in this list.   

 

If you check “other” please provide an explanation in the box.  Rarely, if 

ever you should be using “other”.   

Do not list “secondary victim” in other:  If you are serving a secondary 

victim please put the victimization associated with the secondary victim 

(sexual assault, survivor of homicide, domestic violence, etc.) 

Do not list “attempted murder” in other:  put this in one of the categories 

above like “assault” even if the criminal charge is not “assault”.  You are 

checking by type of victimization not by criminal charge.  The criminal 

charge should help guide you to the victimization. 

Do not list “theft”, “fraud” or “forgery”, or similar financial crimes in the 

other as this falls under Identity Theft/Fraud/Financial crimes.   
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#11.  Budget and Staffing:  You must fill out this entire section (putting in zeroes if appropriate)! Do not county any in-kind match/funds.  DO NOT COUNT 

FUNDS IN MORE THAN ONE CATEGORY.  If you are victim service agency receiving more than one CVAD contract for FY2022 (10/1/21-9/30/22) focused on 

victim services, you would count the budgets from all these projects/programs in this section.  Attached to this email is an Excel document to help agency 

with multiple projects to complete this section (11.A-B5).   

#11A.  Total Budget for all Victimization Program/Services for this Agency.  This should equal the total from #11B1-B5.   

#11B1 – Subaward Amount – The system automatically enters our VOCA award amount for FY2022 contract for this project/program.  You cannot change 

this automatically fills.  If you do not think this is correct, please notify Donna Phillips at 1-515-242-5121 or at donna.phillips@ag.iowa.gov.  This is only our 

VOCA award amount it does not include any other funding received by CVAD (State, SASP, STOP VAWA, FVPSA, or FVPSA ARP).  

#11B2.  Other State/Territory:  List all state funds given to your Agency for victim services.  Some of you receive state funds from CVAD as part of your 

contract, you would include this amount here.  Any other funds provided by the state for victim services would be included on this line.  In order to see how 

much state funds, you receive please refer back to your CVAD contract(s) for FY2022 (10/1/21-9/30/22) in GVS.     

#11B3. Other Local:  These would include funds from the City or County received to support all of the agency’s victim service projects/programs.  This would 

also include any funds/money from donations (only financial donations not in-kind donations), fundraising, foundations, local grants, etc.  

#11B4.  Other Federal: This would include any discretionary grants provided directly from the federal government as well as any SASP, STOP VAWA, 

FVPSA/FV, FVPSA/FV Cares Act awarded to you from CVAD for victim services. 

#11B5.  Other Non-Federal:  If you did not list this in an above category, it would go in this category.  If nothing fits in this category, this should be zero. 

 

mailto:donna.phillips@ag.iowa.gov
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#11C-F:  Staffing & Volunteers: 

#11C:  Number of Paid Victim Service Staff:  Put in the number of paid 

staff for all subgrantee victimization programs and/or services.  This is 

not specific to this project but victims services for the agency.   

If you are a victim agency (or you would get more than one CVAD 

contract for victim services such as DAC, SAC, HL, etc.) you would count 

all those staff in this section.  So, all your SARS for the current year would 

have the same number.   You count each staff once if they are full-time 

or part-time.  So, you have 20 full-time staff and 3 part-time staff on the 

victim service programs/projects then the total would be 23 staff. 

#11D:  Number of Staff Hours for this Project/Program Paid with VOCA 

and matching VOCA dollars:  In this section you would put the number 

of estimated staff hours based on what is funded with the VOCA funds 

and matching funds specific to this project/program (contract).  See 2 

examples below: 

Example #1:  You are a Victim Witness Coordinator working 18-20 

hours/week on this project and the VOCA and match funds pay for your 

time & other expenses on this project.  You would take the average 

hour/week:  19 hours X 52 weeks in a year = 988 hours. You would enter 

988 hours on the #11D line. 

Example #2:  You are a DAC project/program where the VOCA funds and 

matching funds pay for the following:  4 full-time staff at 40 hours/week; 

2 part-time staff at 20 hours/week; and 1 staff at 5 hours/week.  Your 

calculation would be as follows: 

4 staff X 40 hours per week = 160 hours/week 
2 staff X 20 hours per week = 40 hours/week 
1 staff X 5 hours per week = 5 hours/week 
Total Staff Hours from above = 160 + 40 + 5 = 205 
205 hours/week X 52 weeks in a year = 10,660 hours/year.   
You enter 10,660 hours in #11D. 
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#11C-F:  Staffing & Volunteers continued: 

You must have at least 1 volunteer conducting 1 volunteer 

hour for the year as a requirement of your VOCA funds! 

#11E. Number of Volunteers:  Enter the number of 

volunteers supporting the work of this VOCA award (plus 

match if applicable) for this project/program or contract.  

Count each volunteer as 1 do not pro-rate based on hours.  

Please estimate for this upcoming year (10/1/21-9/30/22). 

#11F.  Number of Volunteer Hours:  Enter the number of 

volunteer hours supporting the work of this VOCA award 

(plus match) for this project/program or contract.  Please 

estimate for this upcoming year (10/1/21-9/30/22).   

Often time, subgrantees utilize the volunteer hours form 

the past year as a reference point.  
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Once you have completed this section click on “Save & 

Continue” button at bottom of page.  
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The system should take you to this page 

which displays both the completed “SARS – 

Part 1” and “SARS – Part 2”.   Scroll down 

to the bottom of the page. 
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Click on the box for “Mark SARS as complete and then click the “SAVE” button.  

Once you do this you can no longer make changes without notifying us and for us to 

unlock the change.  

If you do not have the option of “Mark SARS as complete.” Then just click on the 

“save” button or the “close window” button.     

You have completed your SARS report.  You must have your SARS completed no 

later than 1/31/2022.   

You can now move onto completing your 1st quarter report for FY2022 (10/1/21-

12/31/21) which is due the January 31, 2022. 


